Abacus 32 V6.40 Release Notes

Version 32 V6.40

UPDATE NOTES

THERE HAVE BEEN A NUMBER OF MAJOR CHANGES MADE TO ABACUS.
PLEASE PRINT AND READ ALL OF THE UPDATE NOTES TO FAMILIARIZE
YOURSELF WITH THE CHANGES.

Please Read and Follow the UPDATE Notes.

Installation Instructions:

1. Run Abacus function USUU to ensure no other users are signed into Abacus. If other users
are showing as being in Abacus, ensure that they are in fact signed off, and then run function
USR to Reset the Network Flags.

2. BACKUP your data before installing the update.

If the installation requests the entry of a CD-Key and if you do not have one, contact
Silver Mountain Software at

905-853-6922.

3. Download the Abacus V6.40 Update file ABV640.EXE and run the program, and click OK.

Abacus 32 Installation >

Abacus Ve.40 Windows Update
0

K
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Click on the Setup button:

WinZip Self-Extractor - abvBd0.exe

Abacus VG 40 Windows Update _
Copyright Silver Mountain Software
13300 Tecumseh Road East Suite 366

Windsor, Ontario Canada N8N 4R 8 Cancel
Tel:905-353-6922 Fax: 905-853-1709

About

4. You will be presented with the following screen:
- § DG TA 0632 BUILD

=~ Sefect Action To Perform! =~
1-Hew Installation
2-Inatall Abacus
3-Search For Existing Install
d-Update Licenses Only

0-puit

Esc=Cancel |

(Copyright) Abacus 32 Windows
by Silver Mountain Software Ltd.

All Rights Reserved
Release Version 6 40
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Your choices:

f N

** Select Action To Perform! *=

'1-Mew Installation

2-Install Abacus

3-Search For Existing Install
d-Update Licenses Only

Q-Quit

Esc=Cancel

1- New Installation
Will install a new copy of Abacus on the drive you select.

Select Drive To Install Software Onto
[ fAvailable Space-1,253,256,126,464

IE: Available Space-1,306,901, 086,208

F Available Space-1,306,901,086, 208
G Available Space-1,306,901,086, 208
B i Available Space-1, 306,901,086, 208
K: Available Space- #&31,086,279,552
M: Available Space-1,306,901,086, 208
s Available Space- 930,399,215,616
¥ Available Space-1,133,196,693,504 ¥

Esc=Cancel

2- Install Abacus
Will install the update to Abacus at the location you select.

i ™
ﬂ Please select Directory m

Lok in: | £ m_drive (\I7-2600) (M) ~| & & ef E

Mame ’ Date modified il
ab2cdata 27242015 4:40 PM L

| ab2cdata.tmp 3/18/2014 11:39 AM

abactest 6,/13/2014 3:26 PM
ABACLISZ 2/24/2015 4:31 PM
abacus2.tmp 3/18/2014 1141 AM -

< [ i | »

File name: ABLOC DEF, Open

Files of type: 1Fbacus Data Li Cancel

3- Search for Existing Installations
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Will search all hard drives and present all the Abacus installations located and ask which one
to update. If the location you want to update does not appear, use option 2 and point to
the Abacus2 folder you want to update.

Select Directory To Install/Upgrade Intc!

C:\AB5S
:\ABACUS2Z
:\ABACUSSS
:\ABACUSG2
:\ABSA
:\ABACUS2

: \ABACUS55
:\ABACUS6O0

: \ABACUS6OATEMP
:\ABACUS61

L AnACICC

ulululufululririy

Ezc=Cancel

s

4- Update Licenses Only

If you have purchased extra user licenses, the Licenses only will be updated. Select the

location where the program is installed.
E Please select Directory

|25

Lookin: | | ABACUS2

Marme
| AB2ZCDATA
J bdiwest
) telmax

|E| ABLOC.DEF

1| I

B

Date modified Ty
12/28/2014 344 PM Fi
4/24/2014 250 PM Fi

3/18/2014 11:40 A Fi
7/26/2011 1:07 PM B

File name: ABLOC.DBF

Cpen

Files of type: |;'-'|.|:|E||:LIS Diata

LJ Cancel |

You will be asked to enter the CD Key provided to update the user licenses.

Edit Data Screen
Abacus Serial #..
Abacus VYersion. ..

259999
6.10

Enter CD Key: []

Ins Mode: OWR

Q- Quit
This will quit the installation program.

After the installation is complete, start Abacus and select the data location.

-4 -
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You will be asked to Update the data location:

Abacus Ver 6.30 data in directory
M:ADATA\FORMSE30
is not compatible with program version 6.40
Update this directory?

Make sure you have backed up the data before performing the update!!

After selecting Yes, the program will update all the data files in the data location selected.

Date 0272472015 pPeriod FUNC ABST

Abacus 11
version 6.20 Update Program 2015/01/01

Packing ADGRAPH
Tnelpy 1 RAGRAPH nn GTY¥PF+RMATIE

File AHHULDEE Acvuunis Pagable Holdbacks = U Hisc
Packing ARHOLDAK

Indear to MEHILDER on HEEY

Tneles: to AOHDLDZ on RIGHT (HKEY , 161+ LEFT (HKEY, 61 [
Indea to REHOLD on HEAT+ SUBSTROHKEY, 7, 1] +LEFT (HKEY , ) +RIGHT
File ADIHPFIL Inpodt Structure File 0 R
Packing ARTHPFTI
Indexn lo AEIHPFIL on IHP]YP« LTHPHAME + IHPELL + EHPHUM l

File ARTHURID Trwodce Detadlle File - 326,803 Re:
Packing NEINELER
Indest to AOTWDDD o TEIH:IOSCO
Indest to RETHUEDL on THCDsTESER

| il ¥ cComplete - Record QA0

— B — |

Y_ou will né‘e"d' to update all the data locations that you are using. Remember to back them up
before updating!!
Proceed with the Release Notes and perform the tasks required.
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Abacus 32 V6.40

RELEASE NOTES

THERE HAVE BEEN A NUMBER OF CHANGES MADE TO ABACUS. PLEASE
PRINT AND READ ALL OF THE UPDATE NOTES TO FAMILIARIZE
YOURSELF WITH THE CHANGES.

Please Read and Follow the UPDATE Notes.

Changes Made in Abacus V6.40:

We would like to thank all the Abacus users for their support.

This release DOES NOT support the DOS environment.

This document does not include the changes that were made in previous versions of
Abacus. If you would like to review the changes in previous releases of Abacus, please
download and review the following documents.

1) Abacus V6.00 Documentation (Click Link to download document)
2) Abacus V6.10 Documentation (Click Link to download document)
3) Abacus V6.20 Documentation (Click Link to download document)
4) Abacus V6.30 Documentation (Click Link to download document)
5) Abacus V6.40 Full Documentation (Click Link to download document)



https://www.silvermountain.ca/dloads/software/Abacus%2032%20V6.4%20Updates%20Document.pdf
https://www.silvermountain.ca/dloads/software/Abacus%2032%20V6.3%20Updates%20Document.pdf
https://www.silvermountain.ca/dloads/software/Abacus%2032%20V6.2%20Update%20Document.pdf
https://www.silvermountain.ca/dloads/software/Abacus%2032%20V6.1%20HST%20Update.pdf
https://www.silvermountain.ca/dloads/software/Abacus%2032%20V6.0.Installation.pdf
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Enhancements and Changes in this release:

1)
2)
3)
4)
o)
6)
7)
8)
9)
10)
11)

Changes made to Inventory Price Change (IPL) — Multi Sell Prices.

Changes made to Inventory Price Change (IPL) — Sell Break Price.

Inventory Edit — Change Default Display Order.

Invoice Change Tracking System in ABI/ABO.

Allow Recurring Billing Batches in ABI.

Purchase Order Journal Report.

Change Orders In Job Costing.

System Features Button On Main Screen.

Added Computer Generated Signatures to Purchase Orders

Add Extra Flags that can be selected On a Purchase Order.

Multi-Currency Control — We have added Multi-Currency to assist in the control of the
cost of puchasing inventory and to reflect the cost in the system at your default currency
(CAD-Canadian System or USD-U.S. System)
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1) Global Price Changes (IPL) — Multi Sell Prices:

Global-F7 ‘ Exit-F8

Under Inventory — Price Changes — List Changes (IPL)

Lookup-F3 Quit-F10

Help-F1 Select-F2 ‘ F3 ‘ F4 ‘ F3 ‘ Order-F&

Select the Global-F7 Button.

Choose option

1: Fixed Last Prices
2. Multl Se Prices
3. Tax Rates
4. Flat Taxes
5. sell Break
Quit

OK | Cancel |

Select the Item “2. Multi Sell Prices.
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Multi Sell Price Change

Department Range....... W /000
Class Range............ ACC /£ |TED
Primary Vendor Code.... Ii
Multi sell Code........ [ |
Multiplication Factor.. 1.0000
Round to Decimal Digits

Ins Mode:  oOvA

You can select the following data.

1) Range of Department to update.

2) Range of Inventory Classes to update

3) A single vendor code (or leave blank for all vendors)

4) Select an individual Multi Sell Code (or leave blank for all)

5) Multiplication Factor. Will take the current Multi Sell price and multiply it by this factor.
Example A factor of 1.1000 will increase the price by 10%. A factor of .9000 will
decrease the price by 10%.

6) Round to Decimal Digits. If set to 2, will round to the nearest penny.
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2) Global Price Changes (IPL) — Sell Break PriceMulti Sell Prices:

\ 4

Global-F7 ‘ Exit-F8

Under Inventory — Price Changes — List Changes (IPL)

Lookup-F3 Quit-F10

Help-F1 Select-F2

F3 ‘ F4 ‘ F3 ‘ Order-F&

Select the Global-F7 Button.

Choose option

1. Fixed List Prices
2. Multi sell Prices
3. Tax Rates
4. Flat Taxes

OK | Cancel |

Select the Item “5. Sell Break.

-10 -
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You can select the following data.

1) Range of Department to update.

2) Range of Inventory Classes to update

3) Multiplication Factor. Will take the current Sell Break price and multiply it by this
factore. Example A factor of 1.1000 will increase the price by 10%. A factor of .9000
will decrease the price by 10%.

4) Round to Decimal Digits. If set to 2, will round to the nearest penny.

-11 -
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3) Inventory Edit — Change the Default Display Order

You can change the default order that is displayed when you to into Inventory Edit (IE).

To change the default order, you need to go into UICI — Util-Initialize-Control Accounts-
Inventory

Use Graphic PO Forms?

Allow Email Of P.0.’'s?

Setup Custom Printing Options
Allow Reset Sequence Humbers?
Put Signature on POs Y/H

Use Extra PO Flags Y/H

- -= = -= = -= -=

Inventory Order Lookup Record

| | e —

When you edit the Inventory Order Lookup Record, you will receive the following choices for
the default order.

=

~ Select Default Inventory Lookup Order

Inventory Code |

Description |

Select the order you want as the default order.

This order will also be used when looking up inventory in the other modules in
Abacus, such as the billing modules and the quote system.

-12-
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4) Invoice Change Tracking System in ABI/ABO

The Invoice Change Tracking system was created to track any changes that a made to an
invoice ONCE IT HAS BEEN PRINTED.

The system will record any change to invoice that will change the invoice details, other then
comment lines.
It records the following:

a) The date and time the change was made

b) Abacus ID logged in at the time

c) Sales ID on the top line of the invoice

d) Computer Name the change was make on.

e) Customer Code

f) Invoice Number

g) And the full detail of the changes made (From data — To data)

The system is designed to monitor the Invoicing Module. The intent was to catch any unusual
activity occurring during invoicing.

The user can make all the changes they want to an invoice and nothing is recorded on that
activity, until the invoice has been printed. After the invoice has been printed, any activity that
affects inventory or pricing is recorded.

You can run reports on the tracking system by Date Range, or Invoice Number Range.

To turn on Invoice Tracking, go to UICR — Util — Initialize — Control Accounts — Receivables.

AR General Cantrol
Quick Lookup:

Configuration Description Value |‘_|

Shou Cost During Inveicing ¥
check Invemtory Price In Daus | o
Allow Sale of Dutdated Lnwent
Prt Invoice After Picking 5lip
Stop On .0, Humber to Enter
lise Hew Quote Spstem

Befault Date O Hew Trunice

r = Z|ZT|=

Packcing Slip Copies to Print
Alluw Credil Hemos be Enailed
Allow Packing Slip be Enailed
Setup Custom Printing Optlons
Print Shipping in 'D;oul|f’r‘uoter
Uee Graphic Customer Stnt?
Paynent CC # & Exp Manditory
Entry of Initials Manditory

I < =z z =|@|T < < =

fsk Unich Taxes To Apply?
#sk when selling for Zero?

MBIl Restrict GAL to Security lewel?

@

MRT Restrict Oost Display - Security

Turn OFF Rulk fgply in CRA

T|T|=|z |z @

oo G

Select the item near the bottom : “Turn ON Invoice Change Tracking and enter “Y”es.
That’s all you need to do to turn it on.
To run reports, you need to open Menu ltem GR — G/L — Reports.

- 13-
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Select the Invoice Tracking Reports.
Select Report Class

2-General Ledger/Financial Reports (GEM-LEDGER)
3-Tax Reports (GEM-TAX )]
d-ITnvoice Tracking Reports (TRACKING )

Esc=Cancel |

You have options for two reports:
Select Report To Run

f1- Invoice Tracking By Date Range (BYDATE
2- Invoice Tracking By Invoice Humber Range (BYIHMUOICE )

Ezc=Cancel |

By date range or by invoice number range.

Master Forms And Reports Page: 1
Invoice Tracking Change Report By Date Range Date: 07/05/21
From Date:01/01/2021 Time: 16:31:24
To Date: 12/31/2021 User: SUP
(BYDATE)
Date Time Action InvHo CustNo Login 1D TY Inventory Code Description Shipped Unit Sell Disc Line Total
Q2112021 085134 *“*From 018044  TEMP surP 48 1 LCODO940 Labour to paint 1.00 79500 00000 8348
21172021 085134 *Chgd To 0180448 TEMP 5up J8 I LCOO0040 Labour to paint 200 T8.500 00000 166,85
21 08:62:00 =From 018044 TEMP sup JB | LCOD0040 Labour to paint 200 78500 0.0000 166 86
08:53.00 “*Chgd To 018044 TEMFP sSUP J8 1 LCOO0040 Labour to paint 1.00 T9.500 00000 Bl 48
088442 *Added 012044 TEME® sue | e dest X ] 0.000 1 .0000 400
08:662 *Added 018044 TEMP sup 48 | SPOGLEBTTRY Battery Speedgiaxs XL Helmat 1.00 6262 0.0000 706
10:39:50 “Deleted 018044 TEMP SuP 48 1 SPDGLBTTRY Baftery Speedgiass XL Helmut 1.00 8252 0 0000 To8
Va8 32 Addes 018044 TEMS sup I8 | SPDELETTRY Bafrery Speedgiass XL Helmut 1.00 o202 00000 700
104541 *From 018044  TEMP suP JB 1 SPDGLETTRY Battery Spesdglass XL Helmut 1.00 6282 00000 To8
1048 & “Chgd To 018044 TEMF suP 48 1 SPDOLBTTRY Battery Speedgiess ML Helmut 200 8252 0.0000 1413
0 4R 4E From Q130484 TEMF supP JB 1 SPDGL-BTTRY Batery Speedgiass XL Helmut 200 ex82 0.0000 1413
10:48:48 *=Chgd Ta 018044 TEMP sup 48 | SPOGLEBTTRY Battery Soeedgias XL Helmut 1.00 8282 0.0000 T08
10:46:26 “Deleted 018044 TEMP SUP JB 1 SPDOGLETTRY Battery Speedglass XL Helmut 1.00 8262 Q.0000 T8
112259 *“*Added 021983 FOR10D SUP 8 M TEST 1.00 Q000 0 0000 000
2 11:23:42 From 021883 FOSR100 SUB 8 "] TEST 1.00 0000 0.0000 000
021112021 112312 **Chgd To 021983 FOR100 SUP JB M TEST 200 100 000 0.0000 244 00
Q22202 111233 “*Added Q27729 CASH supP SUP | 0200053 Bagging 445 107 wide XH 100 21T 420 0 0000 20525

-14 -
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5) Recurring Billing Batches in ABI

We have now added recurring billing batches to the billing module.

To turn on this feature, you will need to go to
UICR — Util, Initialize, Control accounts, Receivables
Near the bottom you will find “Allow Recurring ABI Batches”

Frint shipping 1n ‘B oduy/ " ooter
Use Graphic Customer Stmt?

Payment CC # & Exp Manditory

Entru of Initials HManditory

hsk Which Taxes To Apply?

Ask when selling for Zero?

ABI Restrict G/L to Security lewvel?
hBI Restrict Cost Display - Security!
Turn OFf Bulk Apply in CRA '
Discounts by Customer Class

Print Serial # On Invoice

| |= | T | T2 || T|Z|C|Z|=

i m—

Turn ON Invoice Change Tracking

Make sure you turn this feature to Yes.
When you are adding a new batch in ABI or ABO, you will be asked:
&

!Eiﬁ

Select Batch Tupe

Recurring
Quit

Select Recurring for the batch to be created as a recurring batch.
Posting Recurring batch is still done under ABM.

When posting a Recurring Batch, it will be posted to the Period you are currently
logged in as.

-15-
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When you are viewing the list of batches, you can press the F7-Util key for the following
options:

Other

Functions

Status of Batch

Lock POS Batch
History Invoice Print
View Deleted Invoices
Export to Quote

Quit

Ok | Cﬂnu:&l|

Change Batch Period — This is only allowed on Normal Batches (NOT ON RECURRING
batches)

Status of Batch — Allows you to change the batch from Normal to Recurring or Recurring to
Normal.

Lock POS Batch — On batches created in ABP (POS Module), will change the batch to a
batch that can not be edited in ABP.

History Invoice Print — Allow you to select any invoice from history and reprint it.
View Deleted Invoices — Allows you to view a list of all deleted Invoices. All the detail of the
invoice is NOT recorded from the deleted invoice. If you have NEW Invoice Change

Tracking feature on, then the detail lines will be available in the new reporting.

Export to Quote — You can export an existing invoice to a quote in the quote system. The
quote system must be activated. Please refer to the documentation in V6.20 Update.

- 16 -
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When posting a recurring batch, the following message will appear.

*** You are going to post a Recurring Billing Batch ***

It will post to the current period: 8
Make sure you have set all of the following before Posting!!

1 - Invoice Dates have been set.

2 - Any Serial Numbers have been assigned.
3 - Payment method are set.

Do you want to continue posting??

Once you have completed any changes that are required to the batch, then you can

continue.

If changes are still required, select No and make any changed to the invoice under ABI — A/R

— Billing — Invoicing.

When posting the recurring batch, the invoice number that are currently on the invoices are
posted. When the batch invoices are posted, the invoice numbers in the recurring batch will

be changed to the next invoice numbers available in the system.

-17 -
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6) Purchase Order Journal Report

We have added a department range when selecting the Purchase Order Journal report to be
run.

-18 -
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7) Change Orders in Job Costing

We have added change orders to the job costing system.
They were there before, but we made a number of enhancements.

1) To access the new Change Order features on a job, do the following:
a) Make sure the job is in process
b) Display the phases by pressing the Phases-F6 button

RO s Mestes k- BB e Bl
Date 06/21/2021 Period APR 30 2021 Fc 33

Abacuy 11
Jok Master Edit

Quick Lookup: 383

[ 7ot garie [0k Title [mst #status 1=l

MSILUER WOUNTAIM WATH OFFICE |98 | In Process

Phase Sbucture for et
Quick Lookup:

Phaae ]Deecript}.mn ]nrlg Catinate| Rew Catinate ]Ra:lual &
BOU. 50U | SELVER HULMI ALN MALH UFFECE | |

B B00 | STTE UORK & EXCAMATION A.08 A.06| n.an

LR Excawation 25925.00 I6901.90 34951,99

001.002]  Denotition | p.op|  19520.00) 1992000
I’Jl.w“. Hood Hans | u.uu- B.Lll.l: u.gu

B Aand Tenparary Fencs A.nn 3.1“.""5 33680
ml.ﬂﬂﬁ; Retaing Valls | D.UD- D.UD; 0.00
DOL007 | Trunchimg | 750,00 557,50 1557.50

B BE Fill | u.m- B BE | B.H0
PAZ, 8O0 FOURDATTON, COHCRETE & PATTOS | | |

002,001, Gribbing | asaaers| ssmeecr]  aden.Tr —
B w2 Concrete-Foot ings/Walls | EL IR | EELLEN ) ExDLR R

PAZ . B3 roncrete nlﬂ"‘]l] a. pa |ﬁm.m_ 150R. AN
002,004 Weeping Tile | 2016, 00| 220478  z2ad.70
(LI L Lanpruot ing | 2ibd. | 2364, 4| 2264, L||..|

BEZ . AL Tnsulation-Styrarnan [RLLN: : pnm. m. 116080
002, 008 fasement Floor |5293.N. ISJJQ.W: 1533900
02000 Garaws Fluor 1gs71.90|  177ez.ee|  Lrrez.an
BEC . HI1 Stops B Ueranda | (UL H- Th2l. 'JI: 21 .52
naz. a1z Sirdewalk | ﬂ.m- a, nf n.an
02,011 Patie | 0.00| a.00| .00
ez ud Concrete Steps | u. lﬂ oy | b.gu |~

vt | ema | m | ra | e | | o | Vowrs | wero |

c) Press the F9-View Button. You will asked to select:
Costs Entered or
Revisions(Change Orders)

[9.

~ Select what to view?

Losts Entered

sl

Revisions(Change Orders) ‘

Select the Revisions (Change Orders)

-19 -
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d) This will display the existing Change Orders if there are any, or display a screen to
add a new change order (see (€))

Description Amount Date ID | Authorized By fimt
Deeper Dig 9056.99 | 01/21/2021 | SUP  The Boss
Design Changes 1000.00 | 06/17/2021| SUP | The Boss
Still Deeper 1000.00 0671772021 SUP Joe Smith
Help-F1 Edit-F2 | Add-F3 | F4 | FS

-20 -
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e) Press F2 Edit to edit an existing Change Order, or F3 Add to add an new change
order.

s ]

Change Orders 383 Phase 001.001

Date |(06/17/2021 User Id sup

Change Amount: | 1000.00
Description: Eﬂill Deeper
Authorizied By: |JuE Smith

Ins Mode: 0O%R

When editing, you may only change the Description: and Authorized By: Fields.
If you need to change the amount, you will need to add another change order line to
make the adjustment.

f) You can run a report on all the change orders for a Job in the menu item
JRO - Job — Reports — Other Jobs Reports

Select Report To Run

2- Job Billing Report i (JOBBILLING)

3- Report Closed Jobs Gross Margin (JOBPROFITS)
4- Job Subledger Report (JOBSUBLEDG)
5- Jobs Summary Report - Closed Jobs (JOBSUMCLDS)
6- Job Summary Report (JOBSUMMARY )
T7- Jobs Work In Progress Report (JOBUIP )

§- Job Work In Progress To Period - Detail (JOBWIPDET )
9- Jobs Work In Progress Report By Period (JOBUIPPER )

Ezc=Cancel

Select the Job Estimate Revisions — Change Orders Report

221 -
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J Edit Diata Screen
From Job....... 383
To Job......... 383
From Date...... W—
To Date........ IW
Ins Mode:  OVR

g) Enter the Job Range and the Date Range you want to report on.

Abacus Test Books Page: 1
Job Estimate Revisions Dote: 0621721
From Date: / / to: /[ Time: 05:35:24
From Job:383 to:383 User: SUP
{EST-REVIS)
Revision Date of
Job/Phase D Revision Lle]
233 oo1.001 Excavation 058.89 02 SUP Tha Bowm
1 SUS Tha Boss
1 SUF _low Smath
233 1 aur
a3 1
333 1
ag3 1
ErH i
3283 1
3 1
383 1
383 Garnge Floor 1
383 Steps & Verands ]
1
83 Suspended Siab 1
333 Gravel [Sarsgs & Basameand| 0
|
H
383 Framing Labor g
1
243 Framing Materinl 1
333 Enginssead Floor Jouis 0
]
333 1
383 Enginessed Tal 1
383 Interis Simin Sxmight o ]
Hyatrofis naw esd
3|3 Garage Staws & Ralling 0 Eaended sta¥ trasds gamge
rfl el
383 Typar 1 ol neGced
383 Slue 0 FAwvived
383 Siding = et Aug 10 2020
83 Sman Board o =
20 s ~ st
1 compsaie
g Gos a0 Eaves 1 compisie
a3 00008 Soffits-Sazzia 20 Acwized
z
283 noen EvicuStore Exlencs 0
4]
]
38
i
1
233 Dece Stain 1
3 0
ag i}
383 1
343 1]
1 not baing dona
383 Racfing 0 Favised 85
0 Raviswd Ciedit Gomn a3
a3 Chimney Cap 1 nochemney cap sUP

Special Note: When printing a Customer Invoice for a job and there are change orders

entered on the job, after printing the invoice, you will be asked the following:
This will print the report at the time the invoice is printed.

-2
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8) System Features Button on Main Abacus Screen

The System Features Button currently offers two features:

1) Customer Lookup

o

Features
Pick ltem

Customers q

Serial Lookup |

-3 -
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Customers — Look up - find a customer code

=
(2]

Features
Pick ltem

Customer Code 4

Hame |

Wild Search |

You can search by:
a) Customer Code,
b) Name,
c) Wild Search.

Customer Code will display the list of all customers in Customer Code Order.
Name will display the list of all customerd in Customer Name Order

Wild Search will allow you to enter in what you are looking for and the system will attempt to
match to customers on file.

When you select Wild Search, you will see a warning that the search may be slow, if you have a
very large customer file.

Wild Card Search

Cust. |
Nane [ESMITH*
Address 1 |

Address 2 |

Address 3 |

Post Code li
Cel lPhone ( ) -
Bus. Phone ( ) -
Fax C 3

Contact Hame |

# To Find 25

Ins Mode: 0OVR

-4 -
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The screen above allows you to enter what you want to search for.
Only enter the fields you want to find. The search is NOT upper/lower case sensitive.

General rules:
1) An * asterisk means wild card.

2)

If you put an asterisk in the text at the front or middle or end, then anything can appear in

those places.
Examples for entering customer name:
SMITH — “SMITH” would have to be the full exact name of the customer.

*SMITH — “SMITH” MUST appear at the end of the name.
The follow could be found
John Smith
Mary Smith
Master Company Ecosmith

*SMITH* - “SMITH” CAN appear anywhere in the name
The folowing could be found
The ones above
Jack Smith Fuels
Toolsmith Agencies Ltd

*SMITH*SON* - SMITH CAN appear anywhere in the name and “SON” can appear
anywher e after the same.
The following could be found
Smith and Sons Ltd
Smith Johnsons

This feature can also be used in any of the address fields.

An ? question Mark can be used in place of a letter or number

If you enter a number of question marks in a field, that postion can be anything.
This is usually used when trying to find a phone number.

Examples;

If you are looking for any phone number with an area code of 888, you would enter the

If you are looking for an exchange of 678, you would enter the following in the phone
number field (??7?)678-* or (?7?)678-?7??7

Remember if you enter information into multiple lines, they must all match for the

customer record to be found.

-05.-



Abacus 32 V6.40 Release Notes

Here a few other examples.

If you know the street, but not the number on the street, enter the street name with asterisks
around it. Example *UPPER*, will find all address that have an upper in there street address.

If you know the contact name, you can enter *SMITH* in the contact and any customer with a
SMITH in the contact will appear.
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9) Added Computer Generated Signatures On a Purchase Order.

You can now add an Authorized by signature to each PO. There can be multiple signatures that
may be used to be placed on to a PO.

Before doing this, you will need to have the signatures scanned, cropped and converted to a
graphic file (preferred format is JPG).

UICI — Turn the Signature Feature On.

LdDUUD LTNIVETILUINY L LdSS wWHU
Use Pics and Pdf Y/H

Use Quality Controls Y/H

Use Graphic PO Forms?

Allow Email Of P.0."s?

Setup Custom Printing Options
Allow Reset Sequence Numbers?

Put Signature on POs Y/N

Use Extra PO Flags ¥/N

Z|Z | = | X | < |<|Z|=

Select the “Put Signature on Pos Y/N”

Answer Yes or No?

Put Signature on POs Y/N V]

Ins Mode:  OVR

Answer Yes to this feature.

You will then be asked to select a signature file.

B Please select file X

Look in: [ [ JUNK |+ @k E-

e e 4 ™ . .
’ sy iy ok Ny
5 S

20171129_21353..  hancocksig.jpg images.png JohnSmithSigjpg

L
o=
P L
sample-signatur..
v
File name: | Open |
Files of type:  [Pictures ~| Cancel

Navigate to where the signature was saved and select it.
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After the signature is selected, enter a Signature name that is presented when selecting from
the list of signature available.

| 70 Suremnn Eiki

Sigratiive Hishae . . i
Sigrature Hame.
Mcture File ..., [81_zamaie-signatisrc. ong

After one signature is added, you will see the list of signatures available.
You may continue to add other signatures, edit the name or delete any not needed.

PO Signatures duailable
Quick Lookip:

| o Siumature Hame

E Hiuhey House

Once you have added the signature, they will now be available for assigning to PO as they are
being created.

OE - Order Entry, Creating a Purchase Order.

When you are creating a purchase order and have completed all the items on the PO, as you
are exiting out, you will be asked to select an Authorization signature to place on the PO.

Select Authorization Signature
01 -rickey Mouse
02-John Hancock
03-John Snith
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Once you have selected a signature, the following screen will be displayed.

zed By

P.0. Authorized Bu:

signature. . Mickey Mouse

Gontinue with this signature(Yes/o) ]

o
e

Answer Yes to Continue with this signature. If you are editing a PO where the authorization
signature has already be assigned, you will also see this screen and are given the opportunity to
change it to another signature.

DPF — Under Dbase —PowerTools - Form Setup.

You will need to add the signature field to the form to be printed.

Data Placement
Field code (261 [P.0. Authorization Signature
Placement : Dow. . 9. 088
Across.. | 5.200
Within Colusn #.... i
Picture. .
Font..... B Alignment.. L Data Tupe.. |5
s Mods: OVR
il
| Edit Data Screen
Graphic size
Size: Height .. |0 0.e00

width. .. 0. 6800

Ins Mode: VR

The above screen show the Field Code 261 is used for the PO Signatures. It is normally placed
in the Footer Section of the Purchase Order.

1
i
i

¥

=E
o
e
C

The signature will now be printed on the PO document.
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10)Extra PO Flags to be printed on PO’s
We have added a number of extra flags that may be used on the Purchase Order.

UICI — Turn Use Extra PO Flags Yes or No.

Use Pics and Pdf Y/H Answer Yes or No?

Use Quality Controls Y/N e : ~
Use Graphic PO Forms? |Llse L R HET ) I]]
Allow Email OF P.0.'s?

Setup Custom Printing Dptions Ins Mode. OV

Allow Reset Sequence Humbers?

Put Signature on POs Y/H ¥
Use Extra PO Flags Y/N

After answering Yes, to turn on the Extra PO Flags.

You are allowed up to 6 extra PO Flags that you define.

These fields can be used for whatever your needs may be:

It may be notes to accounts to make sure the freight charges are bill to the client.
Any special packaging or shipping options, etc

Dk Lookis S ek e

..... Dass | B ENLEa P FLag Ho. .
rare g e Lt e Gn it |Gl g B SRR L [iipning Eerpe t be BUTLed Lu G ik
| larg Smiam Gy, (Gl el (0

[

Enter a de§cribtion of therPO Flag in the Description'FieId and short description that appears
when the PO is being created.
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OE - Order Entry, Creating a Purchase Order with special flags.
When you have turned on this feature, these flags will appear as options in the PO Header.

The extra flags appear in the bottom part of the PO Header. There are a option for 6 flags. If
they are not defined, there is no header and you will not be asked to respond to them.

As well as one additional Flag that appears to notify the vendor that the shipment is being
shipped directly to the Customer. It will only stop on this field if there is a name in the ship to
area.

DPF — Under Dbase —PowerTools - Form Setup.

These flags have been added to the PO Forms design program and may be assigned to print on
the P.O. form.
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11) Multi-Currency Control — For Inventory Purchasing and inventory costs.

We have added Multi-Currency to assist in the control of the cost of purchasing inventory and to
reflect the costs in the system at your default currency (CAD-Canadian System or USD-U.S.
System).

UIG — Turn Multi-Currency Controls On or Off.

-
General Info
Quick Lookup:

|configuration Description ']'k'a'al'ue I
AGL ENUIROTAMK LTD. a

Haster Department .................. IIJIJI

Last Balch Nunber..................: 46321 |
Last AP Check Humber............... 437149 |
Last Invoice NURbEr ................| 30627 |
Last Journal Humber ................ 40975 |
Last Haterial Requisition Humber ... | lbd#1Y |
Enable Payroll Susten H |
Last Purchase Order Hunber.......... | 49213
Last Weoccuring P.O. Mmber. . ....... | o |
Last Payroll Check ﬂl.ﬁ:el a |
QST/PST enabled[Q/P/H]? |
GST/HET Enabled

Enable Multi Currency
Enable Job Cost

= |e | x|=|=x

Enable Job Verification

After answering Yes, to turn multi-currency on:

Multi-Currencies

Quick Lookup:

‘ Curl Currency Exchange e
CAD | Canadian Dollar Currency 1.0000
US DOLLAR CURREHCY 1.2820

You can Press F3-Add to allows you to put in additional Currencies you will be using.

Multi Currency Edit
\Defajlt Currency Set to Canadian Dollars
Currency Code. . SUR - EURO CURRENCY L’

Exchange Rate.. 1.8600

Ins Mode: OWR

Pressing F4-Delete to remove a currency you will not be using.
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PVE - If multi-currency is on, when you edit a vendor, you can set the currency for the vendor
on Screen 3 of 3.

Pressing F1 will display the Currencies you have activated in the system that you may select
from:

Select Currency to be assigned to this vendor

2 USD-US DOLLAR CURRENCY |

IE — In Inventory Edit, in the department record on screen 2 of 4, you can add the last cost for
each of the currencies you purchase the product in. You can add up to three different currency
prices

1340478
1340, 470

| 13ap.478 150 | 16¢5.e00
0.080. 0.008

0,000

[07/31/2014.
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IPC - In Inventory — Price change — Cost Changes, you can update the last purchase price from
the currency last purchased price.

When you first go into the module, press the F7-Global button.
&

Update Costs?

TSRO

HultiCurrency

Select the MultiCurrency Button.

=
[0]

Select Currency to be Update Costs?

1 EUR-EURD CURRENCY |

2 USD-US DOLLAR CURRENHGY i

Select the currency you want the last price cost updated from.

Once you select the currency you will see the following screen.

Currency Exchange Rate

2 USD-US DOLLAR CURRENCY
Exchange Rate.......

The Exchange rate will be use to

calculate a new last price.

Ins Mode: OVR

Enter the current currency exchange rate to be used to calculate the new last cost price. This
price will be saved and will be the exchange rate default next time you use the IPC function.
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After entering the exchange rate, you will be asked to continue with the cost change.
E]

By answering Yes, all parts that have a value in the last price for the currency you selected will
be multiplied by the exchange rate and the last price in the parts will be updated.

IPL - In Inventory — Price change — List Changes, you can update the Fixed List Prices for the
inventory products being sold.

When you first go into the module, press the F7-Global button.
=]

Choose option

1. Fixed List Prices
2. Multi Sell Prices
3. Tax Rates

4. Flat Taxes

Quit

0K Cancel

Select the 1. Fixed List Prices option.

*#+#+ DO Markup From? s#sss

Inventory Class HMarkup Factor
Enter HMarkup Factor

oK Cancel

By selecting the “Inventory Class Markup Factor” all of the inventory classes MUST HAVE a
markup factor set up with them. This markup factor will be used to take the cost and mark it up
to come up with a new Fixed Price.

-35-



Abacus 32 V6.40 Release Notes
After selecting Inventory Class Markup Factor, you will see the following.

=
‘9'

Do Markup Using?

Fixed Cost
Average Cost

You need to select the cost to be marked up to calculate the new Fixed Selling Price.
If you are running this to update the prices because of changes in costs because of multi-
currency, then you would select Last Cost.

List Price Change
HMarkup using Inventory Class
|Update sell for Last Cost

Department Range....... o1/ |oo1
Class Range............ ARM  / |ULD
Primary Vendor Code....

Round to Decimal Digits |§

Ins Mode:  OVR

You need to select the criteria to be used to select the items to be updated.

After entering the criteria, you will be asked to continue.
=]

.WARNING! You are about to

change the FIXED list price
for ALL selected items.

Continue?

If you have any inventory classes that either to not have a markup factor, or the factor is less

then 1, you will receive the following message.
&

The price changes will NOT be made. You will need to edit the inventory classes and correct the
inventory class markups.
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After all the price updates have been completed, you will see the follow:

B

'_hrice Changes Complete

-37-





